





























PASSWORDS

To protect your identity, our office will request
student identification before we discuss any
specific financial aid concerns. You will have
the opportunity to choose a financial aid pass-
word, which can be used in case your student
ID is not available. This password will be re-
quired whenever you (and individuals indicat-
ed on your FERPA statement) call the Finan-
cial Aid Office with specific questions.

RENEWAL OF FINANCIAL AID
Financial Aid awards are not automatically
renewed each year. The FAFSA for the
2012-2013 academic year will be available
after Jan. 1, 2012. Our priority deadline for
filing is March 1. Pennsylvania’s state grant
deadline 1s May 1.

MAKING CORRECTIONS ON YOUR
FAFSA

Youmay jeopardize your eligibility for financial
aid if you make corrections to the household
or income/asset sections of your FAFSA after
you receive your financial aid award letter. If
you need to make corrections, it is important to
contact the Office of Financial Aid.
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AWARDS ARE SUBJECT TO CHANGE

A financial aid award may be reduced or can-
celed due to changes in enrollment, residency
status or housing arrangements, or an over-
award due to receipt of scholarships/aid from
other sources. It is your responsibility to in-
form the Office of Financial Aid of any and all
changes in your status.




VERIFICATION

NEW STUDENTS: If you are selected for
verification, we will not be able to credit your
student account with federal funds until you
have completed the verification process. You
will be required to provide a signed copy of
your and your parent(s), if applicable, 2010
federal tax returns, W2s, and all schedules.
We will send a verification worksheet, which
you will also need to complete and return to
our office.

If you did not or will not file a federal
tax return, you will indicate that on the
verification form and submit W2s for all
applicable income.

*[f you did not keep copies of your tax return
you may contact the IRS at 1-800-829-1040
and ask for a Free Transcript For Financial
Aid Purposes (Form 4506-T).

RETURNING STUDENTS: If you are
selected for verification, you will not receive
an award letter until you have completed the
verification process and your FAFSA status
is Official. You will be required to provide
a signed copy of your and your parent(s), if
applicable, 2010 federal tax returns, W2s,
and all schedules. We will send a verification
worksheet, which you will also need to
complete and return to our office.

[f you did not or will not file a federal
tax return, you will indicate that on the
verification form and submit W2s for all
applicable income.

*[f you did not keep copies of your tax return
you may contact the IRS at 1-800-829-1040
and ask for a Free Transcript For Financial
Aid Purposes (Form 4506-T).
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CHANGES IN CIRCUMSTANCES

It is your responsibility to report changes in
circumstances that may affect your eligibility
for financial assistance: for example, if you
receive a scholarship that is not already listed
on your award letter, or if your enrollment,
residency or housing status changes.

SPECIAL CONDITIONS

If you have filed the FAFSA, but have
circumstances that you feel are not reflected
in the information provided, you may wish
to contact our office. We have Special
Conditions Forms available for families to fill
out for cases such as loss of employment or
extraordinary medical expenses. This form can
be downloaded by going to Special Conditions
Form. The Office of Financial Aid will only
make earned income adjustments after the 2011
federal taxes are completed and copies must be
submitted for review no later than the end of
the first week of April 2012. Changes may be
made retroactive to the 2011 fall semester.







SUMMER FINANCIAL AID

If you are thinking of taking summer classes,
there may be limited financial assistance,
usually in the form of student loans and/or
Federal Pell Grants. You need to be registered
in at least 6 credits and have loan eligibility
left from the 2011-2012 year to receive a
Federal Direct Stafford Loan for summer.

Alternative educational loans are also
available ifyou have no federal loan eligibility
left from the 2011-2012 year. If you wish to
borrow for summer, you should complete
the Summer Term Student Aid Request form
after you have registered for summer classes.
You will then be contacted regarding summer
aid eligibility and options.

STUDY ABROAD

If you are planning to participate in a Study
Abroad or Semester at Sea program, you will
need to contact the Office of Financial Aid as
early as possible so that we may help you plan
for your term abroad.







APPENDIX

Frequently Requested
Forms
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